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UCC Information & Instructions

With the adoption of Revised Article 9 (70a-9a; Rule R154-002), the State of Utah has chosen to use the IACA
National Forms as the only acceptable means of filing. Although these forms include their own instructions, there
may be items on the forms that Utah does not require or instructions that may conflict with Utah policies. The
following items are meant to assist those filing UCC forms in Utah, they are not intended to substitute or replace
the advice of legal counsel.

General Information

Type or laser print all forms: Be sure that it is completely legible including font size and style, the form must not be
modified/altered in any way.

Always include filer information: Acknowledgment will be sent to this address and this address alone. Multiple

copies of filings and return envelopes will be discarded.

Include correct filing fee: $10.00 per form filed (each UCC | Addendum and each UCC Ill Addendum are considered
separate forms) Starting 1 August 2005 all pages (National Form & non-National Forms) will be charged at $12.00 per page.
Attachments: Only information on the UCC Financing Statement Addendum and the UCC Financing Statement
Amendment Addendum will be recorded by this office. Filings that include other attachments, exhibits, lease

agreements, purchase agreements, personal property lists, etc. will not be rejected but the information in those

attachments will not be recorded in the inhouse nor online databases.

UCC | & UCC | Addendum

Items that are not required or may not be recorded: Items 1d & 2d; items 6 & 7; items 11d, 13, 14, 15 & 17.

Enter only one individual/organization per item: There should be only one party entered in items 1,2,3,9,11 & 12.
Filings with both individual and organizational information in an item may be subject to rejection.

Individual as debtor information: Name, mailing address, city, state or country and postal code are all items that must
be filled in completely otherwise the filing may be subject to rejection. Name suffix is not a required item but will be
recorded if included.

Organization as debtor information: Name, mailing address, city, state or country, postal code, type of organization,
jurisdiction of organization and organizational 1D # are all items that must be filled in completely otherwise the filing
may be subject to rejection. If the organization is a non-registered entity, then “Not Registered” must be entered in the
box labeled “Type of Organization,” additionally the Organizational ID # is not needed but the box marked ‘NONE’ must
be checked.

Secured party information: Name, mailing address, city, state or country and postal code are all items that must be
filled in completely otherwise the filing may be subject to rejection. If filing a UCC I that has been totally assigned at
the time of filing enter the assignee information in item 3 of the UCC | form, the assignor information may be recorded
in item 12 of the UCC | Addendum form if the filer so desires.

Collateral Information: Collateral information must be included in item 4 of the UCC | form and can be continued in
item 16 of the UCC | Addendum form. Collateral will be recorded exactly as entered on the form up to the total capacity
of the Division’s computer system’s collateral field which is 250 characters with spaces per page. Collateral entered as
“See Attached ,” “Refer to Attached ;7 “Attached,” etc. on form will be recorded as same.
Alternative designation: The filer may choose an alternate designation for the debtor/secured party relationship. Only
one relationship may be used per filing. The Ag-Lien and Non-UCC Filing designations will not be recorded.

UCC | Addendum: When submitting a UCC | Addendum in conjunction with the UCC | Financing Statement, item 9
must be filled out as instructed. Failure to do so may result in the rejection of the entire filing.

Changing filing life: To designate a filing as a Transmitting Utility, Manufactured Home Transaction or Public Finance
Transaction a UCC | Addendum must be submitted with the appropriate box checked in item 18 in addition to the UCC |
Financing Statement. Required documentation for designations must be included.
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