
This guide will walk through step-by step how 

to file a new domestic LLC. During this process, 

avoid using your browser’s “back” button. 

Start at corporations.utah.gov

Scroll down the page and click on “Domestic 

(Utah)” under “Limited Liability Company” 

*This guide will focus on filing a Domestic LLC, the most common entity filing type.

Consult with an attorney or tax professional to determine which entity type is right for

you. Most of these steps apply to the other common entity types including corporations.

corporations.utah.gov


From this page, click “New Registrations, 

Renewals, & Amendments”

Click the button that says “Click to log on with Utah-ID”

Log in using your UtahID Account. 
Enter your EMAIL ADDRESS in 
the username field. If you don’t 

have an account (your email isn't 
recognized), create a UtahID. 

 have an account, create a UtahID. 

https://dts.utah.gov/idhelp/account-creation/


If this is your first time in the new system, you will be 

asked for new account information. Enter your 

information then click “Continue.” If you have logged 

into the system before, go straight to the next step. 

Then click on “Domestic Formations” from the drop-

down menu

You will then go to the business dashboard.

To continue with a new LLC, click on 

“Formations & Registrations” on the left side.



On the next page, Select “Domestic Limited Liability Company” 

Then click Next

Limited Liability Company is selected by default. Click Next



Next, verify availability for your business name. Per State law, 

you must use one of the listed identifiers to form an LLC. 

Type in the name of your business, and click “Verify 

Name”

If you do not have a listed LLC identifier in your business name, 

the system will give an error. If you see this error, enter the 

business name with one of the descriptions (e.g. LLC) and click 

Verify Name again.

If your name is available, click next. If not, try again with 

an available name. (This guide does not cover name availability conflicts. If

you have concerns about name conflicts, reach out to a division representative 

through the contact us button on top of the screen)



Fill out the physical and mailing address for your 

business, as well as an email for correspondence, then 

click Next.

Note: Your new business must have a registered agent 

to register that is authorized to receive service of 

process. Some filers use an attorney or a company that 

provides registered agent services as their registered 
agent, while some filers act as their own company’s 

registered agent.
From the Registered Agent page, search for the name of 

the individual or entity you would like to use as a 

registered agent by typing their name into the fields and 

clicking “search.”  

If the “Search Results” show “No records to view,” you will 
need to add that individual as an agent by clicking the 
“Create Agent” button. 



A window will pop up titled “Create Registered Agent.” Enter 

the individual or entity’s name and contact information into 

the pop-up form and click “save”

If your registered agent appeared in the search, skip 

to this step. Click the circle next to the registered 

agent’s name then click “Select Registered Agent.”

The Registered Agent’s Contact information will 

automatically populate. Click Next. 
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You may now enter the names of one or more of the 

company’s principals (e.g. members or managers). While 

principal information is not required to register, it may be 

required by others to engage in licensing, banking, or other 
business activities. 

To add a principal, enter their information in the fields, then 

click “Add Principal.”

If your registered agent appeared in the search, skip to this 
step. Click the circle next to the registered agent’s name 
then click “Select Registered Agent.”

You may repeat this process with other principals. Once 

you’ve added the principals you want to add, click Next.



You may upload additional documentation (e.g. bylaws, 

articles of incorporation, ownership information) if desired. 

This step is not required and not covered as part of this 

guide. To skip this page, click next. 

Read the information on the next page and check the 

boxes. Then, enter your name into the Electronic 

Signature Line and click “Add.”



The name of the Signer will appear below the 

signature line. Click Next

You now have an opportunity to review all of the 

information submitted so far. Review the 

information, scroll to the bottom, then click “Add to 

Shopping Cart”

From the Shopping Cart, Click “Checkout”



Click Make Payment

Enter your credit card information, then click “Complete” to 

submit payment and finish your registration.

Thank you!

Utah Division of Corporations and Commercial Code

Call: 801-530-6849
Live Chat (Click here) 

Email: corpucc@utah.gov

https://newchat.livehelper.com/servlet/lhChat?ACTION=SENDNAMEENTRYSCREEN&WINDOWSIZE=1&COMPANYID=1097798&GROUPNAME=Division%20of%20Corporations&OPERATOR=&RND=0.39176643777717723&SSL=ENABLED&nocache=0.7502677786010115

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11



